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1.

Introduction

1.1 The Faculty of Asbestos Management of Australia & New Zealand (FAMANZ) is committed to the
concept of Continuing Professional Development (CPD) as a mandatory means of improving the
practice of asbestos assessment, management, and remediation; and the knowledge, competence, and
standing of its members.
1.2 CPD provides the means for members to take ownership of their career and its continuing
development. By maintaining a record of their professional and allied activities members can
demonstrate their competence, career progression and their commitment to the profession.
1.3 All FAMANZ Full members are required to complete an annual CPD Return from the first full year of
their membership from 01 January in the year after joining.
1.4 CPD is a personal portfolio of the member’s professional activities, through which the member
records the knowledge, skills and experience acquired during every day work; what is learned from
this; and how it will be applied. By recording CPD, members will be able to assess what they’ve
learned; plan for future development, and put into practice the new skills obtained.
1.5 This guide explains why CPD is important and how to maximise your professional capabilities. It
provides examples of subject areas and activities that can be included in a CPD record. It also gives
members direction in how to make CPD as useful as possible.

2.

What is Continuing Professional Development

2.1 As the asbestos industry continues to evolve and new technologies and processes are developed,
it is necessary for FAMANZ members to upskill to stay abreast of these advances. This will be
achieved through Continuing Professional Development (CPD).
2.2 Continuing Professional Development is the participation in ongoing study or associated activities
to maintain and improve knowledge, skills, and competence in the assessment, management, and
remediation of asbestos and asbestos containing materials.
2.3 CPD differs from Certification, which is the process by which FAMANZ will benchmark Full
Member candidates against minimum professional criteria.

3.

Glossary of Terms

The following terms are used in the guidance note.
CPD

Continuing Professional Development

Faculty

Faculty of Asbestos Management of Australia & New Zealand (FAMANZ)

Full Member

Full Member – Risk Management or Full Member Remediation of FAMANZ

IANZ

International Accreditation New Zealand

PTA

Proficiency Testing Australia
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4.

Benefits of CPD

4.1

Professional pride and integrity

4.1.1 Like any profession, the field of asbestos assessment, management and remediation is a complex
and competitive one. Allocating dedicated time for developing and maintaining professional
development is a smart career strategy.
4.1.2 FAMANZ members have the opportunity to undertake activities that allows them to keep their
professional competence up to date. CPD activities include conferences, webinars, regional meetings,
presentations, and courses.
4.1.3 While recording professional development, it is important that members recognise skill gaps
and plan how to fill them. This will highlight the commitment members have to the profession, as
well as demonstrate the way in which professional standards are upheld.

4.2

Competency reassurance

2.2.1 CPD demonstrates our members’ expertise to clients, employers, colleagues, and others. It also
shows ongoing knowledge and interest in current asbestos regulations and effective asbestos
assessment, management, and remediation practices.

4.3

Career development

Whether a member is recently qualified or an experienced professional, establishing a CPD plan will
assist in recognising the skills, experience, and qualifications required to maintain career progression.
A CPD plan will also help members make the most of learning opportunities.

5.

The CPD Scheme

5.1

Main Categories or Areas of CPD

5.1.1 There are five main categories or areas of professional development, from which CPD points may
be accumulated as shown in Figure 1.

Figure 1: Five main CPD categories or areas
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5.2

CPD Points and Membership Grade

5.2.1 A Full Member must accumulate a minimum of 5 CPD points per calendar year (1 January to 31
December inclusive).
5.2.2 The Board may consider further limits to the amount of CPD points that can be accumulated in a
category or area based on an ongoing review of the CPD Scheme.
5.2.3 A Full Member that does not accrue the required number of CPD points each year, may be
required to show due cause to the FAMANZ Board why their membership should not be downgraded.

5.3

Annual Submission of CPD Activities

5.3.1 Full Members are required to prepare and submit an online CPD Return on or before 28 February
each year. The CPD Return summarises professional development activities undertaken in the previous
12 month period, from 1 January to 31 December.
5.3.2 An administrative charge many be levied for late submissions made after 28 February.
5.3.3 A Full Member that has failed to submit the annual CPD Return within 2 months of the due date,
may be required to show due cause to the FAMANZ Board why their membership should not be
downgraded.
5.3.4 A record of professional development activities can be maintained throughout the year using the
online CPD Return found on the FAMANZ website inside the members’ area.

5.4

Audit

5.4.1 Participants will be selected at random to provide documentary evidence of their professional
development activities for audit purposes. This process will provide the FAMANZ Board with the
assurance that Full members of the profession are maintaining their skills and ensure the integrity of the
CPD Scheme.

6.

CPD Points and Activities

6.1 A total of 5 CPD points must be attained by a Full Member Risk Management or Remediation each
calendar year that is, from 1 January to 31 December inclusive. It is the intention of the Board to
progressively increase the number of CPD points required per calendar year, to 10 points over a period
of 2 to 5 years.
6.2 Members must accrue points from at least two (2) categories, with at least 2 points from Category B
or C.
6.3 Points are weighted to encourage members to participate in FAMANZ activities.
6.4 Table 1 provides a list of professional development activities, evidence criteria and point allocations
for various CPD categories.
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6.5 The information in Table 1 is not exhaustive but is intended to cover a range of the professional
development activities likely to be undertaken by members. Where a member undertakes a professional
development activity that is not listed or described in Table 1, they should make application to the
Faculty to determine whether the activity is an approved CPD activity. Application should be made
immediately following the activity and not left until the CPD Return is due.
6.6 As well as recording CPD activities, members are required to add a brief ‘reflected outcome’
statement to detail the benefits gained. Space is provided in the CPD Return for this purpose.
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Table 1 – Professional Development Activities, Evidence Criteria and Points
Category / CPD Activity

Required Supporting Evidence

Points

Maximum
points
claimable
annually

Category A: Work Based Activities
A1

A2

Actively working in or involved
with asbestos assessment,
management, or remediation

2

Evidence of employment in
asbestos related activity:
Full time work
(>24 hours per week)

F/T – 2
points

Part time work
(8-24 hours per week)

P/T – 1 point

On the job training of employees,
formal mentoring, supervision of
employees in the field of asbestos
assessment, management, or
remediation

Evidence of activity:

A3

A4

4

Supervision / mentoring / training
1 day per week or pro rata

1 point per
day

Formal training sessions: 1 point
per day

1 point per
day

Legal and forensic work in
relation to asbestos assessment,
management, or remediation

Evidence of appointment

1 point per
day

2

Participation in an independent /
external proficiency testing
programme1

Submission of reports from
independent provider
demonstrating successful
completion

1 point per
scheme2

3

1 Examples
Proficiency Testing Australia (PTA)
 National Asbestos Programme
 Asbestos Identification (Building & Related Products)
 Asbestos in Soils Programs.

International Accreditation New Zealand (IANZ)
 PTA model coordinated through IANZ.

2 One (1) point per proficiency scheme per year of participation (e.g. if participation is biennial, points can only be
claimed for successful completion in the year of participation).
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Category / CPD Activity

Required Supporting Evidence

Points

Maximum
points
claimable
annually

Category B: Attendance at Conferences, Seminars, Webinars, and Training (related to asbestos
risk assessment, management, or remediation)
B1

Conferences, seminars, and
webinars organised or endorsed
by FAMANZ

Evidence of attendance

2 points per
4 hours

No limit

B2

Conferences, seminars, and
webinars from other
organisations

Evidence of attendance

1 point per 4
hours

No limit

B3

Training Course or workshop
organised or endorsed by
FAMANZ

Evidence of attendance

2 points per
4 hours

No limit

B4

Training Course or workshop
from other organisations

Evidence of attendance

1 point per 4
hours

No limit

B5

Technical meetings, discussion
groups, in-house or 3rd party
training, non-industry based short
courses. Including general
professional development i.e.
project management, business
management, leadership, etc.

Attendance records, receipts of
payments, letter from employer,
statement of how the CPD
activity has extended your
knowledge.

0.5 point per
4 hours

2 points

B6

Formal education and training
including distance education,
conducted by an accredited
institution and where there is a
formal assessment.

Certificate of attainment (pass);
certificate, degree and/or
diploma awarded from formal
assessment in the field of
occupational and or
environmental hygiene;
environmental science and or
engineering; science; WHS or
occupational/worker health;
environmental health.

8 points per
year of
study*

8 points
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Category / CPD Activity

Required Supporting Evidence

Points

Maximum
points
claimable
annually

Category C: Horizon Broadening - Professional and Technical Activities (related to asbestos risk
assessment, management, or remediation)
C1

Presenter at a conference or
seminar

C2

Presenter at a training course or
workshop

C3

Presenter at a technical event or
webinar

C4

Presentation at a non-conference
forum, e.g. university or
community event

C5

Publishing of general asbestos
related article.

Evidence of published article.

2

4 points

C6

Publishing of an asbestos related
technical or research paper in a
peer-reviewed journal.

Evidence of published article.

6

No limit

C7

Publishing of an asbestos related
technical or research paper
(includes co-authors.)

Evidence of published article.

5

No limit

Evidence or confirmation of
appointment.

2 points per
hour for
FAMANZ
events
1 point per
hour for
nonFAMANZ
events
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Category / CPD Activity

Required Supporting Evidence

Points

Maximum
points
claimable
annually

Category D: Services to the Asbestos Risk Assessment, Management or Remediation Profession
(serving in a volunteer capacity)
Not limited to FAMANZ activities; also accepted are services to other approved kindred associations with
asbestos risk assessment, management, or remediation; or asbestos health related activities.
4 points

4 points

2 points

4 points

2 points

4 points

D2

FAMANZ Office Bearers holding a
leadership position, for branch
operations, special purpose
committees, special interest
groups, professional accreditation
panels, representatives on
industry panels and advocacy
groups, etc. Includes Editors of
professional publications.

2 points

4 points

D3

FAMANZ general committee
members for branches, special
purpose committees, special
interest groups, professional
accreditation panels,
representatives on industry
panels and advocacy groups, etc.
Evidence of participation

2 points

4 points

D4

Preparation of FAMANZ written
submissions/ contributions to,
and participation in, technical
standards related meetings of
organisations such as Standards
AS/NZ, on areas relevant to your
professional asbestos related
work.

Evidence of participation

1 point

3 points

D5

Volunteer services to a subcommittee or project team,
working on an asbestos risk
assessment, management, or
remediation related activity.

D1

FAMANZ Executive/Board
positions

D2

Executive/Board positions (not
FAMANZ)

Evidence in the form of approved
meeting minutes, letter from the
association or similar.
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Category / CPD Activity

Required Supporting Evidence

Points

Maximum
points
claimable
annually

As approved by FAMANZ or
endorsed groups.

1 point per
day

4 points

E1

Community activities that
support FAMANZ vision and
objectives.

Evidence of appointment

2 points per
day

4 points

E2

Provision of pro bono advice and
assistance to community groups
(including expert witness work in
relation to asbestos).

E – Other Activities
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7. Guidance to Help Members Complete a CPD Return
7.1 Full Members must aim for at least 5points per year and a balance should be sought between the
different areas of CPD.
7.2 CPD activities should be entered online on an ongoing basis. Evidence of CPD activities must also be
kept with appropriate documentation in the event that a CPD Return is audited.
7.3 CPD Scheme compliance by members will be subject to an annual audit. Approximately 5% of the
CPD returns made by Full members will be reviewed in detail. Member’s whose CPD Returns are selected
for audit will be required to provide documentary evidence to support the CPD Return.
7.4 Supporting evidence may include copies of relevant programmes and timetables for conferences and
meetings, proof of attendance at meetings, notes taken, summary of papers presented or written, etc.
7.5 The annual return of CPD activities must be completed by 28 February each year, as a record of
professional development activity during the preceding calendar year.
7.6 An administrative charge may be levied for late submissions.
7.7 Further assistance in deciding what is appropriate evidence to be submitted for a CPD Return audit,
can be obtained from the Secretary [secretary@famanz.org].

8. Career Breaks
8.1 Where a Full member takes a career break, for example extended leave, unemployment,
redundancy, or illness for a period of greater than 6 months, they may be entitled to special
consideration with respect to the accrual of CPD points. Members in these circumstances must inform
FAMANZ as soon as possible by email [secretary@famanz.org].

9. Audit Process
9.1 Every 12 months, approximately 5% of FAMANZ Full members will be selected to provide
documentary evidence of their CPD activities for audit purposes. If a member has not been able to
accrue the prescribed number of points, they will be given the opportunity to explain why. If a
member does not respond or is unable to provide an appropriate reason(s) for non-compliance they
may be required to show cause to the FAMANZ Board why their membership should not be
downgraded.

10. Completing a CPD Return Online
10.1 To update and or complete a CPD Return, members should go to the FAMANZ website [famanz.org]
and log into the members’ area to access the member user account. The steps in Figure 2 illustrate how
to locate the member CPD record and complete the CPD Return.

Figure 2 Steps to complete a CPD Return online
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11.Need further help?
11.1 For further help or advice regarding the CPD Scheme or completion of a CPD Return please
contact FAMANZ by email [secretary@famanz.org].

12.Complaints, Suggestions, or Enquiries
12.1 For any complaints, suggestions, or enquiries about this Guidance, please contact the Secretary
in the first instance [secretary@famanz.org].

13. Related Documents
13.1 FAMANZ Code of Conduct FAMANZ04
13.2 FAMANZ Disciplinary and Grievance Procedures FAMANZ05.

Approved by FAMANZ Board: 11 November 2020
Document Number: FAMANZ09
Version number: 20201111
Schedule Review Date: 11/11/2023.
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